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«Cpennsist odmieoOpa3oBaTenbHas mKkoja No 2y

INOJIO’)KEHHUE
O PABOTE C JOKYMEHTAMM,
NPOU3BEJIEHHBIMHA NHOCTPAHHBIMU ATEHTAMUA

. O01ue mo10KeHus

1.1. Hacrosimee monokeHHE pa3paboTaHO C  MENbI0  pPEerjlaMeHTaluu  paboThl  C
JTOKyMeHTaMu (MH(GOPMallMOHHBIMU MaTepHaliaMu), MPOU3BEIECHHBIMU, PACTIPOCTPAHEHHBIMU U
(W) HaAOpaBJIEHHBIMM HMHOCTPAHHBIMM areHTaMu, a TaKXkKe JIMLAMH, SBJSIOLIUMUCS
yUpEAUTEISIMU, UICHAMU, YYAaCTHUKAMH, PYKOBOJUTENIMA HWHOCTPAHHOI'O areHra, Jubo
KacaroluXcsl JAESITEIbHOCTH HMHOCTPAHHOrO areHra (fanee — JIOKyMEHTbI, NpOU3BENEHHbBIE
WHOCTPaHHBIMU areHTaMHu ).

1.2.Ilpu pabore ¢ [OOKyMEHTaMH, IPOU3BEAEHHBIMH HMHOCTPAHHBIMH AareHTaMH,
O6ubIMoTeKa pyKOBOJCTBYETCS CIEAYIOIIMMHA HOPMAaTUBHO-TIPABOBBIMU aKTAMU:

- @epepanbHblii 3ak0oH oT 29 nekabps 2010 roma Ne 436-d3 «O 3amure nered oT
uH(pOpMaliU, TPUIUHSIONIEH BpEe UX 30POBbIO U pa3BuThio» (B pea. @3 ot 28.04.2023);

-  ®epnepanbHplii 3akoH oT 25 wurona 2002r. Ne 114-®3 «O mnporuBoaeicTBUU
3KCTPEMUCTCKOM eITeIbHOCTU " ;

-  ®epnepanbublii 3akoH oT 14 wuronsa 2022 roma Ne 255-®3 «O koHTposne 3a
JESITEIbHOCTBIO JINILI, HAXOASIIUXCS 101 UHOCTPAHHBIM BIUSHUEMY,

- nocraHosieHue IIpaButenbctBa P® ot 22 Hos0ps 2022 roma Ne 2108 «O6
YTBEPKACHUM TPaBUJI Pa3MEIICHUs yKa3aHUW, MPEAyCMOTPEHHBIX 4dacTsiMu 3 u 4 crtathu 9
®enepasibHOTO 3aKk0Ha «O KOHTpOJIE 32 JAESATENbHOCTHIO JIML, HAXOAALIMXCS 0]l UHOCTPaHHBIM
BIUSTHUEM;

-  denepanbHBIMU 3aKOHAMH, NocTaHOBIEeHUsAMHU [IpaButenscTBa PO, HOpMAaTHBHBIMU
IIPABOBBIMHU AKTaMM I'OCYJAPCTBEHHBIX OPraHOB YIIPABIIECHUS, OTHOCALIUMUCS K AEATEIbHOCTU
OuOIHOTEK;

- IIpuka3 ot 13.05.2025r. Ne 525 «O paboTe ¢ peecTpoM HHOCTPAHHBIX ar€HTOBY;

- Ilonoxenuem o mkoabHOM 6MbIMOTEKE MBOY «COILLL Ne 2.

Il. Opranusanus paéoTbl 10 BbISIBJIECHHI0O H MADKHPOBKE JOKYMEHTOB, IPOU3BEAEHHBIX
HHOCTPAHHBIMHU AT€HTAMM

2.1. B nmensix UCKIIOYEHHsS] BO3MOXKHOCTH MAacCOBOIO PAaclpOCTPaHEHHs! JIOKYMEHTOB,
MPOU3BEIEHHBIX HMHOCTPAaHHBIMH areHTaMH, COTPYAHUKH OHUOIMOTEKH CaMOCTOSTEIbHO
OCYHIECTBIISIIOT MPOBEpPKY (OHJIAa Ha MpeAMET HX HaJu4usg MYTEM CBEPKU C PEECTPOM
MHOCTPAaHHBIX areHTOB, OIyOJMKOBAHHOTO Ha o(uIMalbHOM caiiTe MHHHCTEpCTBA IOCTHIIMU
Poccuiickoit Deneparuu  (https://minjust.gov.ru/ru/activity/directions/998/) (mamee - Peectp
MHOCTPAaHHBIX areHTOB) CO CIPaBOYHO-OMOIMOrpaduueckum anmnapatoM Onbauoreku. CBepka ¢
peecTpoM HHOCTPAHHBIX areHTOB MPOBOIUTCS:

- TIpU TIOCTYTUIEHUU HOBBIX TOKYMEHTOB B (DOH]I;

- cHCTeMaTH4ecKH (He pexe OJHOTO pa3a B KBapTal: SHBAph, allpelib, HIOJb, OKTIOPH).

2.2. Ha »Tane KOMIUJIEKTOBaHUS OMOIMOTEUHOro ()OHAA JOKYMEHTHI, MPOM3BEAEHHBIE
MHOCTPaHHBIMU areHTaMH, He MOKYIAIOTCs, HE MPUHUMAIOTCA B KauecTBE MOXKEPTBOBAaHUS, HE
MPHOOPETAIOTCS KAKUMH-THO0 MHBIMU CIIOCOOaMHU.

2.3. BrisiBneHHbIe B OMOMHOTEYHOM (DOH/IE TOKYMEHTEHI, IIPOU3BEIEHHBIE MHOCTPAHHBIMHU
areHTaMM, MOMEIIAETCS B HEMpPO3PayHyI0 CYNepoOSIOKKY C YKa3aHHEM aBTOpa, 3arjiaBHsi,
MapKUpoBKH «18+», yOupatorcs B 3akpbIThii ¢oHa (0€3 mpaBa BbIIAYM TOJIH30BATEISIM) U
TEKCTOBBIM yKa3aHHEM corjlacHo nocraHosieHuto [Ipasurenscrsa P® ot 22 Hos0ps 2022 roaa



https://minjust.gov.ru/ru/activity/directions/998/

No 2108 «O6 yTBepKIeHNUU TIpaBUJI pa3MENICHUS YKa3aHHUM, MPEyCMOTPEHHBIX YacTsaMu 3 u 4
cratbd 9 CI)e,uepanLHoro 3akona «O KOHTPOJIC 3a ACATCIBbHOCTBIO JIUI[, HaAXOIAIIUXCA IO
MHOCTpaHHBIM BiusHHeM» (IIpunoxenue).

2.4. llpu WuCKIIOYEHMHM aBTOpa JOKyMeHTa H3 PeecTpa WHOCTpaHHBIX areHTOB
CynepoO0I0kKKa CHUMAETCsI, KHIKHBIN (POpMYJIsip 3aMeHsIeTCSl HOBBIM.

I11. OTpakeHue T0KYMEeHTOB, NPON3BEIEHHBIX HHOCTPAHHBIMHU areHTAMH
B CIIPaBO4YHO-0nOIuorpaguyeckom annapare 6moanorekn MBOY «COI Ne 2
3.1.Ilpu BeIsIBICHUUM B OHOIMOTEYHOM (OHJE JAOKYMEHTOB, IPOM3BEIEHHBIX
MHOCTPAaHHBIMHU areéHTaMHU, Ha COOTBETCTBYIOIIUX KapTOUYKaX ajJ(paBUTHOTO M CUCTEMATUYECKOTO
KaTaJoroB KpacHOW pPy4KoOi BBepXy JeaeTcs COKpaléHHOe yka3aHue: «Marepuan npousBenéH
(pacripocTpaH€H WM HAMPaBJICH) MHOATEHTOMY, a TAKXKe MPOCTABIIACTCS MAapKUPOBKA «18+»;

3.2. B karasorax B OuOnHMorpauyeckoil 3amuCcH BBISBICHHBIX JOKYMEHTOB BHOCSATCS
cleAyIouIe yKa3anus: «JIumo, mpu3sHaHHOe UHOCTPAHHBIM areHTOM» WM «JIuIo, sBisonieecs
yupeauteneM  (WIEHOM, YYaCTHUKOM, PYKOBOJWTENEM)  OpraHM3aliH, [pU3HAHHOU
WHOCTPAHHBIM ar€HTOMY;

3.3. [Ipy wuckIOYEHUH aBTOpa JOKYMEHTa M3 pEecTpa MHOCTPAHHBIX areHTOB
KaTaJOXKHbIC KAPTOYKU 3aMEHSIOTCS HOBBIMU, BHECEHHBIC B JJICKTPOHHBIM Karajor 3amucu (1.
3.2) ynanstorcsi.

3.4. lllkonpHass OuOnIMOTEKa BENET SJICKTPOHHYIO KApTOTEKY BBIABICHHBIX B (hoHme
JIOKYMEHTOB, MPOU3BEAEHHBIX NHOCTPAHHBIMH areHTaMmu. [Ipu uckIitoueHuu aBTOpa TOKyMEHTa
U3 peecTpa WHOCTPAHHBIX areHTOB B KapTOTEKE OTMEYAeTCs JaTa HMCKIIOYCHHS, 3alUCh HE
yaanseTcs.

V. Pa3zmenenne 10KyMeHTOB, MPOM3BEeAEHHBIX HHOCTPAHHBIMH areHTamMu. bubdamnoreuno-
onbamorpaguyeckoe 00CIyKUBaAHHME MOJIb30BaTeIei
4.1. BrisBiennole B (oHae OMOIMOTEKH NOKYMEHTHI, MPOU3BEIEHHBIE UHOCTPAHHBIMU
areHTaMu, TOJIeKAT XPAHCHHIO B 3aKPBITOM JIOCTYIIE M HE BBIIAFOTCSI.
4.2. JlokyMeHTbI, PON3BEAEHHBIE NHOCTPAHHBIMU areHTaMH, He JEMOHCTPUPYIOTCS Ha
BBICTaBKaX, HE BKJIIOYAIOTCS B PEKOMEHJATEeNbHbIe OubIuorpaduueckue Cucku U 0030pbl, HE
HCTIONIB3YIOTCS KaKMM-TTHOO eIé criocoOboM Ipu MPOBECHUN OUOIMOTEYHBIX MEPOTTPUSITHIA.

V. Y4ét pa6oThl 10 BHISIBJIEHHUIO JOKYMEHTOB, IPOU3BeIEHHBIX
HHOCTPAHHBIMM areHTAMH
5.1. Yuér pabGoTbl MO BBIABICHUIO JOKYMEHTOB, NPOMU3BEAEHHBIX HWHOCTPAHHBIMHU
areHTamu, Npou3BOANTCA B «)KypHaile CBEepKH C peecTpOM MHOCTPAHHBIX ar€HTOBY.
5.2. Tlo pe3ynbraTtam cBepku o¢popmiseTcsi AKT CBEPKH C PEECTPOM HHOCTPAHHBIX
arcHTOB.



Tlpunoscenue
K HOJLOJCEHUIO 0 pabome ¢ 0OKyMeHmamu,
NPpOU36e0EHHBIMU UHOCTPAHHBIMU A2eHMAaMU

om 15.05.2025¢.

dopmbl yKa3aHMii, pa3MeniaeMbIX HA JOKYMEHTAX,
NMPOU3BEAEHHBIX HHOCTPAHHBIMYU AT€HTAMM U B OMOIHOrpadpuyecKux 3anucsax
3JIEKTPOHHOI'0 KATAJI0ra

Hacrosimue TpebGoBanuss u (opMbl yTBEepKIEHBI MocTaHOBIeHHEM [IpaBuTenbcTBa
Poccutickoit ®eneparuu ot 22 Hos6ps 2022r. Ne 2108.

TexkcToBOE yKa3zaHuE pa3MELIAETCs Ha PYCCKOM SI3BIKE.

Pasmep mpudTa TEKCTOBOro yKa3aHMs JIOJDKEH BJABOE IIPEBbINIATh pasmep wmpudra
TEKCTOBOI'0 MaTepHala.

IIBer mpudra TEKCTOBOro yKa3aHHs JOJDKEH ObITh KOHTPACTHBIM I10 OTHOILIEHUIO K
¢$oHYy, Ha KOTOPOM OHO pa3MelIaeTCs.

TexcroBoe ykazaHue NOUIEKHUT pa3MEIEHUI0 B Hayalle KaX/10ro TEKCTOBOrO Marepuaia
IO/l 3aroJIOBKOM JIMOO B Ciay4yae OTCYTCTBHUSI 3aroJIOBKa HEMOCPEICTBEHHO IEpe]l HayaloM
TaKOro MaTepuaa.

He nomyckaercs Hano)keHME TEKCTOBOIO yKa3aHUs Ha COJAEpXkalluicsi B TEKCTOBOM
MaTepHale TeKCT, U300pakeHue UM HHOE COOOLIeHNE U UX (pparMeHTHI.

Jliia MaTepuanoB, NPOM3BOAUMBIX U (MJIM) PACIIPOCTPAHSIEMbIX HUHOCTPAHHBIM aréHTOM B
CBSI3U C OCYILIECTBJICHHMEM BHJA JESTEIbHOCTH, YCTAHOBJICHHOIo crarbeil 4 denepaibHOroO
3aK0oHa «O KOHTpOJ€E 32 AESITENbHOCTHIO JIMII, HAXOSAIIUXCS 110/l UHOCTPAHHBIM BIIUSHUEM», B
TOM YHCJIE€ Yepe3 CpeacTBa MaccoBoW HMHpopMauuu U (WIM) C  HCIOJIb30BaHUEM
MH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTH «MHTepHeT», MaTepHhaloB, HaIpaBIsEeMbIX
MHOCTPAaHHBIM areHTOM B OpraHbl IyOJMYHON BJIAacTH, 0Opa3oBaTelbHbIE OpraHU3allUM, WHbIE
OpraHbl W OpraHU3allid B CBSI3U C OCYIIECTBICHMEM BHUJAA JIEATEIbHOCTH, YCTAHOBJIEHHOTO
ctatbelt 4 ykazanHoro denepanbHOTO 3aKOHA, HH(GOpPMAIUHY, Kacarolleics Buaa AeATelIbHOCTH,
YCTaHOBJIEHHOIO cTaTheil 4 ykazaHnHoro denepanbHOT0 3aKOHA, paCIPOCTPAHIEMOI B TOM YHUCIIE
yepe3 CpeJcTBa MaccoBOM HHpopMmauuu M (WIM) C UCIOJb30BaHHMEM HWH(POPMALIMOHHO-
TEJIEeKOMMYHUKALIMOHHON ceTH «VIHTepHeT», HUCHoab3yeTcs cieayromas ¢opMa yKa3aHus,
IIPEyCMOTPEHHOI0 4acThio 3 cratbu 9 denepanbHOro 3akoHa «O KOHTPOJIE 32 EATENBHOCTBIO
JIULI, HAXOSIIMXCS TI0JT MTHOCTPAHHBIM BIUSHUEM» !

Hacrosimuit matepuan (uHpopmans)

(mpousBeneH, pacpoCcTpaHeH u (WIn)
HarpasJICH)

HHOCTPAHHBIM arcHTOM

(HauMeHOBaHHE, (PaMUIHS, UMsI, OTICCTBO (TIPU HAJIHYIUH),
COJICpIKAIITIECs B PEeCTPe HHOCTPAHHBIX areHTOB)

1100 KacaeTcsl eATENbHOCTH HHOCTPAHHOTO areHTa BKIIOYEHHOTO B
PEECTp UHOCTPAHHBIX ar€HTOB

(HanmeHoBaHKE, (hPaMMITHS, UMSI, OTYECTBO (IIPH HAIMYUH), COJICPIKAIIUECs] B PEECTPE HHOCTPAHHBIX areHTOB)



JUiga MarepuasioB, NMPOU3BOAMMBIX MU (WJIM) PacHpOCTPAHSIEMBIX YUPEIUTEIIEM,
YJIEHOM, YYaCTHUKOM, PYKOBOIMTEIEM OOIIECTBEHHOIO OOBEIUHEHMs, JEHCTBYIOIIETO
0e3 oOpa3oBaHUs IOPUAMYECKOTO JIMLA, PYKOBOAWUTENEM HOPUIMYECKOTO JIMIIA,
BKJIFOUEHHOT'O B PEECTP MHOCTPAHHBIX areHTOB, WX JINLIOM, BXOJSAIIUM B COCTaB OpraHa
TaKOro JIMLA, IPU OCYIIECTBIEHUU UMH BUJA JEATEIbHOCTH, YCTAHOBIEHHOTO cTaThel 4
@enepasnibHOro 3akoHa «O KOHTpoJEe 3a JEATENbHOCTBIO JIML, HAXOIALIUXCS TOJ
MHOCTPAHHBIM BIUSHUEM», MaTEPUAJIOB, HAIIPABJISEMbIX YKa3aHHBIMU JIMIIAMH B OpraHbl
nyOJIMYHOM BJIacTH, 00pa3oBaTeIbHbIE OPraHMU3ALMU, UHBIE OPraHbl U OpPraHu3alHlHd B
CBA3M C OCYILIECTBICHUEM BHJA JECATEIBHOCTH, YCTAHOBIECHHOIO CTaTbel 4 yKa3aHHOIO
denepanbHOro  3akoHa,  MH(popManumu, — Kacaromledcs — BUAAa  JESATENBHOCTH,
YCTaHOBJICHHOTO cTaThed 4 ykazaHHoro denepanbHOrO 3aKOHA, PACHPOCTPaHSIEMON B
TOM YHCJIE 4Yepe3 CpeICcTBa MaccoBOM HHpopMauuu u (WIM) C HCIOIb30BAaHUEM
UH(POPMALIMOHHO-TEIEKOMMYHHUKALMOHHOM CETH «MHTEepHET”, UCIIOJIb3YEeTCS
caenyrwotas ¢Gopma ykazaHus, IpeIycCMOTpPeHHOro 4acTteio 4 ctathu 9 denepaibHOTO
3akoHa «O KOHTpOJE 3a JEeATENbHOCTHIO JIMI], HAXOISAIIMXCA IOJ HHOCTPAHHBIM
BIIUSTHUEM

Hacrosmuit marepuan (uHpOpManms)

(mpowu3BesieH, pacpoCcTpaHeH U (UiTn)
HaIpaBJIcH)

, ABJIAOIINUMCS

(bamumms, uMst, 0TIECTBO (TIPU HATTMYIUH) (yupenuTenem, 4ICHOM,
YYaCTHHUKOM,

PYKOBOJIUTEIIEM WIIM JIUIIOM, BXOJISIIIIUM B COCTaB OpraHa JIMILl, yKa3aHHBIX B 4acTH 4 cTaTbu 9
DenepanpHOro 3akoHa "O KOHTpOIIE 3a eSTeTbHOCTHIO JIHII, HAXOAIINXCS O] NHOCTPAHHBIM BIUSHHEM')
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